
English 11 Honors 
Unit III: Globalization Studies 
Citation Guide 
Consult the following sources for answers to these common areas of citation concern.  Remember the power of Ctrl+F to find the info on a 
particular site. 
 
Diana Hacker’s Site: 
http://www.dianahacker.com/resdoc/p04_c08_s1.html 
 
The Bedford St. Martin’s Citation Guide 
http://www.bedfordstmartins.com/online/cite5.html 
 
University of Wisconsin-Madison Writing Center’s Site: 
http://www.wisc.edu/writing/Handbook/DocMLA.html 
 
The Online Writing Lab at the University of Purdue 
http://owl.english.purdue.edu/handouts/research/r_mla.html 
 
1. What is a signal phrase? 
 
A phrase that signals your reader that you are about to include a quote, i.e. Example of a Signal Phrase with an 
accreditation: 
 
Shelley held a bold view: "Poets are the unacknowledged legislators of the world" (794-95). 
 
Example of a Signal Phrase without an accreditation: 
 
Other artists hold a bolder view: "Poets are the unacknowledged legislators of the world" (Shelley 794-95). 
 
2. Explain how and when to use a signal phrase? 
 
Using the signal phrase means the writer does not need to include the author’s last name in the parenthetical citation.  
The signal phrase makes it clear to your reader who is about to be quoted, and should be used when multiple quotes are 
used in a paragraph, clarifying a change of testimonial voice. 
 
 
3. What is a source-reflective statement?  When is it used?   
 
Myers’s observation suggests that audit pricing by firms with a structured audit approach is lower, on a… 
Source reflective statements generally come after cited material to clarify the author’s post-quote commentary.  If the 
“analysis” closely resembles the language and/or ideas in the quote or later in the cited research, using a source-reflective 
statement allows the author to more clearly attribute the researcher’s ideas to him/her and avoid low-level plagiarism. 
 
 
4. If the author is named in the sentence, what must be included in the parenthetical citation? 
 
Page # 
 
5. If an author appears in more than one entry in the works cited list, how are sources differentiated in the 

parenthetical citations? 
 
For in-text: Mention the title of the work in the signal phrase or include a short version of the title in the parentheses. 
 
For Works Cited List: If your list of works cited includes two or more works by the same author, first alphabetize the 
works by title (ignoring the article A, An, or The at the beginning of a title). Use the author’s name for the first entry 
only; for subsequent entries, use three hyphens followed by a period. The three hyphens must stand for exactly the same 
name or names as in the first entry. 
 
6. If there is no author given for an electronic source, name the next three things you would attempt to find 

to complete the works cited entry. 
 
Article title, name of website, date of post/revision 
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http://www.bedfordstmartins.com/online/cite5.html
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7. What, as a general rule, should you include in the parenthetical citation if the author is not available? 
 
Either use the complete title in a signal phrase or use a short form of the title in parentheses. Titles of books are 
italicized; titles of articles are put in quotation marks. 
 
8. Is there a comma between the author and page number in MLA citation? 
 
NO! 
 
9. If a title is cited parenthetically, are the quotation marks also included? 
 
Titles of articles, yes.  Book titles, no (italics). 
 
10. If a title is cumbersomely long, how can it be shortened for inclusion in the parenthetical citation? 
 
Use an ellipsis after three words (…) 
 
11. Describe how to punctuate around a parenthetical citation. 
 
Quotation marks go before while the period goes after.  Only question and exclamation marks go before the 
parentheses, but even afterward one still needs a period. “…” (citation). OR “…!” (citation). 
 
12. Under what circumstances would a parenthetical citation appear in the middle of the sentence? 
 
If the sentence is really long and made up of multiple clauses, it’s ok to have the parenthetical in-text citation after the 
first clause. 
 
13. Since many electronic documents don’t have page numbers, what are some ways to specify where in the 

document the information is located?  
 
Your in-text citation for an electronic source should follow the same guidelines as for other sources. If the source lacks 
page numbers but has numbered paragraphs, sections, or divisions, use those numbers with the appropriate abbreviation 
in your in-text citation: “par.,” “sec.,” “ch.,” “pt.,” and so on. Do not add such numbers if the source itself does not use 
them. In that case, simply give the author or title in your in-text citation. 
 
 
14. Give an example of how each of these methods would appear in the parenthetical citation? 
 
If using a signal phrase, in-text cite would only have (par. 3) or (sec. 2) in it.  If not, (author sec. 4).  
 
 
15. If you were using a pdf file of a journal article that included page numbers in the image, what would you 

cite parenthetically? 
 
Cite the journal as a print source, using the author’s last name and the page numbers of the pdf. 


