
EMPLOYABILITY UNIT QUIZ          

                            NAME:______________________________________________ 
              Last                                        First                                    Middle  
 

              
     DATE:______________ 

          
 HOUR:______________ 

            

Part I: Multiple Choice 

Directions: Write the letter of the correct answer on the line provided in upper case. 

_____1. When you are completing an application and a question does not apply to you, you should write: 
 

a. “This does not apply to me.” 
b. N/A 
c. Nothing; leave it blank. 
d. “I don’t know.” 

 

_____2 . When recording your employment or education history you should 

a. Only include the most recent ones. 
b. Start with the most recent first and work your way backwards. 
c. Make something up if you don’t have any work history. 
d. Round up your salary and GPA to help you make more money. 

 

_____3.  At an interview you should be prepared to 

a. Explain your best qualities. 
b. Talk about anything that is on your resume. 
c. Discuss a desired salary. 
d. All of these. 

 

_____4 . A good resume: 

a. Will be unique and look different from all the others by using graphics or word art. 
b. Should always be folded neatly in an envelope. 
c. Represents all the best qualities of the person it belongs to. 
d. All of these. 
 

_____5.  Your resume should include: 

a. All your volunteer work. 
b. A brief summary of your education. 
c. A section about your employment history. 
d. All of these 
 
 
 
 
 
 



_____6.  It’s important that your contact information: 

a. ALWAYS appears in the upper right hand corner of the resume. 
b. Includes your e-mail address, even if is hottbabe@hotmail.com. 
c. Is large enough to read and easy to locate on the page. 
d. All of the above. 

 

Part II: True/False 

Directions: Write an upper case T for true or F for false on the line provided 

_____7.  Never fold an application. 

_____8.  Applications should be completed using black or blue ink. 

_____9. When searching for employment, you should go with a group of friends to get an application because 
it shows your social skills. 

____10 . Your appearance and resume don’t really matter at an interview if you can speak well. 

 

Neatly write three adjectives to describe yourself and explain why 

1)______________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
2)______________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
3)______________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 


