
 
 
 
 
 
 

May 17, 2010 

Jacqueline Hopkins, Executive Assistant 

Human Resources 

14700 W. Lincoln 

Oak Park, MI 48237 

248-837-8031 

jhopkins@berkley.k12.mi.us 

Emily Mullins 
2803 N. Connectcut 

Royal Oak, MI 48073 

(248)-123-4567 

mullin35@gmail.com 

 

Dear Jacqueline Hopkins: 

 
I would like to be considered for the Berkley High School English, Journalism, and Yearbook position. As 
an Oakland County resident for all of my life, I feel very proud of our schools and our community, and I 
would like to help preserve the excellence of our school district. As a graduate of the Michigan State 
University Teacher Program, I am a candidate for Michigan Teacher Certification in the secondary areas of 
English (BA) and Journalism (BC). My 90-day letter is expected in August. I believe my education, 
experiences, and passion for teaching have prepared me to be a successful educator. 

 
I have recently completed a full year of student teaching in a diverse school setting that I believe makes me 

a great fit for your district. In addition, just as you see every one of your students as an individual, I too 

acknowledge that students have different abilities, learning styles, and needs. With this in mind I have 

successfully developed lesson plans and implemented differentiated instruction to meet the needs of all of 

my students in my English and Journalism courses, and the school newspaper elective. Throughout this 

year, I have truly come to discover my love for teaching young adults. 

 
An objective of your district is high academic achievement of your students as well as never leaving any 

child behind. This should be a fundamental goal of any teacher. I feel confident in my abilities to challenge, 

motivate, and hold high expectations for each and every one of my students. My hope is for my students to 

become successful, lifelong learners. 

 
Fellow teachers, professors, and administrators would say that I am self-sufficient, dedicated, and that I 
work well with others. I bring energy, creativity, consistency, and professionalism into the school and 
classroom.   

 
My goal is to obtain a teaching position at Berkley High School. I look forward to discussing the position 

and my qualifications with you in more detail. My resume and transcripts are attached. I am available for an 

interview at your convenience and can be reached at 248-123-4567.  Thank you for your time and 

consideration. 

 

Sincerely, 
 
Emily Mullins 

 
Emily Mullins 
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